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Office Receptionist / Legal Secretary / Title Searcher;
writing wills, filing court documents at the court house
(19Ѷ6-19ѶѶ)
Starting Businesses (secretarial services, hotel/training
facility, book publishing, missions agency) (1995-96, 2010-
201Ѷ)
Developing communications and public relations plans and
their implementation (2003)
Administration and Social media for a NY Times Best
Selling Author (2016-2017)
Program Co-ordinator for a national non-profit initiative;
developing programs, writing codes of best practice,
conducting surveys, creating and keeping up to date
databases, creating orientation and training materials,
leading phone interviews (2007-2009)
Working with various personnel and developing all
materials required to create a website, developing websites
Investigating; interviewing, recording, reporting
Public speaking at conferences 
Leading small groups, and attending events as a
representative, creating curriculum and teaching material,
including internationally
Foster parenting with the same organization for dozens of
children over several years; transcribing, incident reporting,
report writing, monthly expenses (2004 - present)
Receptionist Osteopath’s office (2023 - present)
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David J. Parsons Barrister & Solicitor, Frankford, ON

Bruce A. Owen, Barrister & Solicitor, & MPP , Barrie, ON
Simcoe Investigations, Barrie, ON,

Crossroads (100 Huntley St.), Burlington, ON
Steena Holmes Author, Calgary, AB

Carpe Diem Therapeutic Fostering, Brampton, ON
Self-Employed and Contract work

Still Dynamics Classical Osteopathy, Brantford, ON
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DedicaWed Wo promoWing reVpecWfXl and
compaVVionaWe caregiYing and proficienW

in Weaching and Wraining children

HLJK SFKRRO CRPSOHWLRQ LQ CaQaGa- AGYaQFHG LHYHO
TUaLQHG LHJaO SHFUHWaU\

TUaLQHG TLWOH SHaUFKHU IRU LaQGV, MRUWJaJHV
SWaUWHG a SHFUHWaULaO SHUYLFH CRPSaQ\ IRU AUFKLWHFWV aQG PULYaWH ΔQYHVWLJaWRUV

ΔQWHUQaWLRQaO SFKRRO RI ΔQYHVWLJaWLRQ aQG PURWHFWLYH SHUYLFHV
BRG\ GXaUG TUaLQLQJ

PXbOLF RHOaWLRQV LQ WKH NRQ-PURILW SHFWRU
PURJUaP CR-RUGLQaWRU IRU a HRPHOHVV ΔQLWLaWLYH aFURVV CaQaGa

CULVLV PUHYHQWLRQ aQG ΔQWHUYHQWLRQ
TKHUaSHXWLF FRVWHU CaUH IRU CKLOGUHQ ZLWK RQJRLQJ WUaLQLQJ

ASSURYHG ΔQWHQVLYH CaQaGLaQ AGRSWLRQ HRPHSWXG\
CHUWLILHG AHURbLFV ΔQVWUXFWRU YMCA

CPR/BaVLF FLUVW ALG
TQUK LHYHO 5 OFQUAL TESOL (THaFKLQJ EQJOLVK aV a SHFRQG LaQJXaJH)

SRFLaO MHGLa AGPLQLVWUaWRU IRU NY TLPHV BHVW SHOOLQJ AXWKRU
SWaUWHG a SPaOO PXbOLVKLQJ CRPSaQ\ ZLWK KXVbaQG

LLSV TUaLQLQJ (LLQGaMRRGBHOO PKRQHPLF SHTXHQFLQJ CRXUVH)
MRQWHVVRUL PaUHQWLQJ PKLORVRSK\ CRXUVH

ΔQWURGXFWLRQ WR CKLOG NXWULWLRQ CRXUVH (SWaQIRUG MHGLFaO)
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